
Are Unnecessary Meetings
Impacting Your Bottom Line?

Time is a limited resource — but many organizations fail to treat it as such.
People spend more and more time in meetings that often don’t accomplish anything.

Unfortunately, the amount of resource time spent 
on meetings can quickly snowball out of control.

Do your meetings 
start or end late?
Starting a meeting just five 
minutes late eats eight percent 
of that meeting cost.

Do meetings have
a clear objective?
Without a clear agenda, 
meeting time is wasted getting 
everyone up to speed.

Do attendees arrive 
unprepared?
When participants are unprepared, 
meetings devolve from 
collaboration to status updates.

Luckily, you can get your meetings
back on track with a more consistent
approach to meeting management.

Download our latest e-book to
uncover the 10 tips that will make
you a meeting master.

www.smartsheet.com/master-your-meetings

These habits may seem insignificant, but 
when they become the norm, they can 
lead to more dysfunctional meetings, 
costing your organization millions.

Do you leave meetings without 
actionable next steps?
Meetings that don’t accomplish anything tangible 
waste valuable resource time.


